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	Self Employment Program
MONTHLY ACTIVITY REPORT


	ACTIVITY REPORT FOR THE MONTH 
of
	
	, 20
	
	

	(* Due by the 15th of the following month*)

	

	Your Name: 
	

	Telephone:
	

	Business Name:
	

	Fax:
	

	Email:
	


	Only complete this section for the first report or if the information has changed since the last reporting date:


	Business Name:
	

	Address of Business: 
	

	Type of Business:
	

	Has your business commenced operation?  

	Type an X in the appropriate box.
	Yes
	
	On what date:  

	
	No
	
	Please complete question #9

	Please state your business days and hours of operation:   
	


	1. Number of hours for this month you have spent on this business:
	

	2. Number of employees including owner. 
	Full-time
	

	Part-time
	

	Casual
	

	3. Is the business operating in accordance with your business plan?  
	Yes
	

	No
	

	4. If No:  Describe any changes you have made to your business plan:

	


	5.  Please indicate the following monthly sales figures. The Projected Sales amount is available from your original cash flow projections and MUST be included.

	Projected Sales (from your original cash flow projections):
	$  

	Actual Sales:
	$  


6.  Describe the reason for any major discrepancies in your monthly revenue projections:

	


7.  Describe monthly marketing activities you have undertaken:
       (attach all advertising, business cards, brochures or any other examples)

	


8.  Please attach your Monthly Income/Expense Statement. 

     Use the attached form or provide similar print out from computer based accounting program.
9.  If your business has not commenced operation, please summarize your business activities 
     for this month:

	


10.  Areas in which you would like immediate help:

	
	Marketing & Advertising

	
	Simply Accounting

	
	QuickBooks Pro

	
	Revenue Canada (Taxation Course)

	
	Other (please specify)

	


Participant’s Signature: _____________________________ Date: _______________
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