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	Self Employment Program
MONTHLY ACTIVITY REPORT


	INCOME STATEMENT for the month of 
	
	20
	


	Business Name: 
	

	Your Name:
	
	Telephone:
	


REVENUE

	SERVICE INCOME
	$
	

	SALES INCOME (If you do not sell goods then Sales Income = 0)
	$
	

	COST of GOODS SOLD (see box below)
	$
	


	Complete this section if you have sales income from selling goods.
If you do not sell goods then Cost of Goods Sold = 0.

	COST OF SALES:

	Beginning inventory (first day of month) 
	$
	

	Add inventory purchases made during month
	$
	

	Sum of above is Goods available for sale
	$
	

	Subtract ending inventory (last day of the month)
	$
	

	COST of GOODS SOLD
	$
	


	GROSS PROFIT 

(Service Income + Sales Income – Cost of Goods Sold)
	$
	


EXPENSES (list expenses applicable to your business)
	
	$
	

	
	$
	

	
	$
	

	
	$
	

	
	$
	

	
	$
	

	
	$
	

	
	$
	

	TOTAL EXPENSES
	$
	


	NET PROFIT or NET LOSS
(Gross Profit – Total Expenses)

	$
	


RETURN COMPLETED FORM BY THE 15TH OF THE FOLLOWING MONTH TO:

PAULINE SWANSON, CLIENT DEVELOPMENT SERVICES MANAGER
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