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Appendix A: Resume, Certificates, Diplomas

Please attach your resume and any certificates or diplomas applicable to the proposed business. 
Appendix B: Letters of Support

Letters of Support are an integral part of building a case regarding the viability of your business. Please provide five letters of support that fit the following criteria:

1. They should be written by:

a. potential clients who have an interest in using your product or service.

b. competitors, if they can refer clients to you.

c. the Economic Development Officer in the area you will be doing business.

Please note: A form letter written by you is not acceptable.

2. If you are a contractor, and have secured a contract for services, please request that the $ amount of the contract is mentioned in the letter of support.

3. Letters on business letterhead are preferred and should be signed and addressed to:

Susan Lussier, CDS Manager

Community Futures East Kootenay

110A Slater Road, N.W.

Cranbrook, B.C. V1C 5C8

4. An email letter may be acceptable, in the absence of a hard copy, as long as full contact information is provided.

susan@cfek.ca
Subject line: Letter of support for _________

* Please remember these are not meant to be character reference letters.
Appendix C: Partnership or Corporation Documents

Please enclose any documentation relative to a partnership or corporation with your business plan.

Include personal financial statements for each owner and major stockholder showing assets and liabilities held outside the business and personal net worth.  Owners will often have to draw on personal assets to finance the business, and these statements will show what is available.  Bankers and investors usually want this information as well.
Appendix D: Contracts, Agreements, Waivers

Please attach any contracts, agreements or waivers applicable to the proposed business. 
Appendix E: Research Checklist
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